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Volunteer Application Packet 

 
Dear School Volunteer: 

 
 

Thank you for wanting to volunteer in the Alsea School District. We strongly encourage all of 
our community members to get involved in the educational process of our district to help us 
provide a more well – rounded education for our students. 

In this volunteer packet, you will find the expectations for being a volunteer in our district. 
Please note that it is expected that all volunteers always adhere to these expectations to help us 
follow laws and policies for the protection of our staff and students. Please be sure to read the 
expectations and keep a copy for your records. 

Our district also requires an annual background check for all volunteers. Background checks are 
conducted to ensure a safe, healthy learning environment for every student. 

Please be sure to fill out both the volunteer application, as well as the consent to a background 
check. If you have any questions about background checks, please feel free to reach out to Lora 
Nickle, Executive Secretary, at lora.nickle@alsea.k12.or.us. 

Volunteer applications and background checks must be completed each school year. 

If you have any questions, please call the District Office at (541) 487 – 4305. We appreciate 
your understanding and cooperation in this important matter. 

 
 

Sincerely, 
 
 
Stacy Knudson 
Interim Superintendent 
 
 
 
*updated 7/22/25 
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Volunteer Expectations 

 
Training: The volunteer will complete the SafeSchools trainings which will cover the areas listed 

below. 

Dependability: Children and staff look forward to the volunteer’s commitment to report at an expected 

time. 

Professionalism: The volunteer is a role model for children in dress, manner, and behavior. 

Confidentiality: The volunteer must respect the confidentiality of sensitive information. If there are 

issues regarding students in the classroom or on field trips, it is expected that the volunteer 

will communicate those issues with school staff and not discuss these issues outside the 

school environment. Discussing students and confidential information is a violation of the Family 

Educational Rights and Privacy Act (FERPA), a federal law that protects student privacy. Here are 

some examples of information under FERPA that is protected: 

o Health 

o Behavior 

o Discipline 

o Academic Performance 

o Family/Living Situation 

Electronic Communications / Social Media: We also ask that our volunteers do not post any pictures 

on personal social media pages OR send any personal text messages that involve any students or 

student activities while volunteering for the school district. 

Communication: The volunteer’s success depends on effective communication. Asking questions and 

following directions are key components. 
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Level of Involvement: Paid staff are, by law, legally responsible for the overall management and 

operation of the school and its programs. Volunteers are expected to follow all teacher and staff 

directions. The school environment is constantly changing. For our volunteers, this requires an attitude 

of mutual respect, flexibility, and a willingness to work together. 

 
 
 

 
Our volunteers are a vital part of our school district providing an all – around education for our 

students. We do expect that our volunteers will follow the expectations, especially when it comes 

to professionalism, confidentiality, and sending/posting student pictures with personal electronic 

devices or on personal social media pages. Failure to follow the expectations may result in the 

volunteer’s ability to participate in school activities being revoked. 

 
 

*Our district does not allow volunteers to supervise students in the lunchroom or on the 

playground.* 
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Directions for Completing Volunteer Forms 

 
1. Fill out the “Volunteer Application” form and the “Consent for Background Check” 

form. It is important that you complete each question, including the driver’s license 

number, and sign the forms. Incomplete applications will not be processed. 

 

 
2. Return both the Volunteer Application and the Consent for Criminal Background 

Check to Alsea School District Executive Secretary, Lora Nickle. 

 

 
3. You will not be allowed to volunteer until the district receives an okay after the 

background check is completed. 

 

 
4. Once the background check is completed, the district office will contact you. If there 

is a concern with the results reported from the background check, you will be 

contacted by the District Office. If you have any questions, please contact Lora 

Nickle at (541) 487–4305 or lora.nickle@alsea.k12.or.us 
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 Volunteer Application 

2025 – 2026 SY 
 

Please print legibly: 

Date:   

 

Last Name First Name M.I. Telephone Number 

Address City State Zip Code 

 
Emergency Contact Information: 

  

Name Relationship Address Telephone Number(s) 
 
 

Days and times available 

        Monday:  _____am  _____pm 

        Tuesday:  _____am  _____pm 

        Wednesday: _____am  _____pm 

        Thursday:  _____am  _____pm 

 

 
Is there a particular classroom or area in which you would like to volunteer in? 

________________________________________________________________________________________________________________________ 
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Volunteer/Relevant Experience: (you may attach additional info if needed) 

 
 

 

 

 

 
I have read and understand the volunteer expectations. I understand that failure to abide by 
these expectations may result in my no longer being able to volunteer for the remainder of the 
school year: 

 
 

 
Signature: _______________________________________________________________ Date: _______________________ 
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CONSENT FOR CRIMINAL BACKGROUND CHECK 

Please type or print clearly 
As Appears on License 
 

Name:                                                 Date of Birth:         Sex:________ 
(Last Name)            (First Name)        (Middle Name)               MM/DD/YY 

 
List of Other Names Previously Used: _ _ _ _ _ _ _ _ _ _ _ _ _ _                         _ _ _ _ _ _ _        

(includes Maiden Name) 
 

Social Security No.:                              Driver’ s  License/Identification Card No.:     _         _    
Providing your social security number on this form is voluntary. If you choose not to disclose the social security number, this will not be a basis for 
denial. If you do provide the number, the Oregon Department of Education will use it as an additional identifier to search for any criminal record you may 
have within the State of Oregon. Your social security number will be used as stated above. State and federal laws protect the privacy of your records. 

 
Mailing Address:_______________________________________________________________________________________________________________ 

Full Street Address/Post Office Box 
 

City:                             State:                 Zip + 4:_________________________________ 
 

Advisory: An in-state check of the applicant's criminal history will be made by the Oregon Department of Education to 
verify the responses to the following questions. If you answer no to any of the questions below, and a criminal 
conviction exists, this will result in a "No" determination by ODE. 

 
Convictions of misdemeanor or felony crimes DO NOT automatically drop off your record after a period of time. If you 
believe a crime has been removed from your record and you are mistaken, it will result in a finding that you knowingly 
made a false statement. 

 
1. Have you EVER been convicted of ANY crimes listed under 1 on the reverse side of this form?   Yes   No 

If yes, was the crime in Oregon or a similar crime in another state?     _ _ _ _ _ _ _ _ _ _ _ _              
   

2. A crime includes a felony or misdemeanor. Have you EVER been convicted of ANY other crime, this includes major traffic 
violations (including DUII, etc.)?    Yes     No 

 
The applicant is entitled to inspect and challenge the accuracy of their Oregon criminal record through the Oregon State Police 
procedures by contacting Oregon State Police directly under ORS 181A.230(3) and OAR 257-10-0035. 

 
I hereby grant the Alsea School District, Criminal Information Services, Inc. and/or the Oregon Department of Education (ODE) 
permission to check civil or criminal records to verify any statement made on this form for the purpose of pre-employment 
and/or volunteering purposes at an Oregon school and/or institution. 

 
I acknowledge reading and receipt of this notice. 
 
 

 
Applicant’s Signature:_________________________________________________________________  Date:____________________________ 
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